Online Application Directions for Abington Health

Log onto www.abingtonhealth.org and scroll to the bottom of the
page.

Click on Employment at the bottom of the page.

E Y YouTube

Click on one of the “Search” buttons on the right hand side of the
page (e.g. Search Abington Memorial Hospital Jobs).

Home » Join Our Team » Search & Apply for Openings

[e]=] £lw]o ]+

Search Abington
Memorial Hospital
Jobs

Join Qur Team: Search &
Apply for Openings

Looking for a career that will allow Search AMH
you to continually grow personally Nursing Jobs

and professionally?

As one of the largest empleyers in Montgemery County, with

hespitals in Abington and Lansdale and cutpatient campuseas in
Blue Bell, Montgomeryville, Warminster and Willow Grove, Search Lansdale
Abington Health offers many different career possibilities. If
you share cur values, we invite you to check cut cpen carear

oppartunities by clicking on the appropriate link to the right

Abington Health is an equal cpportunity employer. We prohikit
discrimination in employment due to race, creed, national or
ethnic crigin, gender, sexual orientation, age, disability, marital
status, or veteran status.

Select the Abington Health hospital that you would like to search
(Abington Memorial Hospital or Lansdale Hospital).

Helpful Hint: Lansdale Hospital Jobs are only accessible by
searching under the Lansdale Hospital Search button.

First Time Users: Create a User ID and Password. Password is
case sensitive. This will be used anytime you want to access your


http://www.abingtonhealth.org/

profile to apply for a position or update and save information on
your profile.

Create New User ID and Password

¢ |z case-zensitive) you can create a reusable cnline prefile, track your status, ang
ure cpenings. By making note of your User ID and Passwerd, you can return 1c this site at

Create User ID and Password

Helpful Hints:

You should not create new accounts each time you apply.
Duplicate e-mail addresses will not be allowed if you try to create
a new profile.

Profiles can be modified to apply for new positions but the
information on prior applications that were submitted cannot be
modified.

If you need to make changes after signing electronically and
submitting you should contact an HR Business Partner at 215-481-
2650 during normal business hours, Monday-Friday.

While it is not required to have an e-mail address it is strongly
encouraged so that we may communicate more effectively with our
applicants.

Returning Users: Log-In on the Right Hand Side of the screen
using your e-mail address, use rid and password as saved.



Welcome to the Abington Health Employment Center

New Applicants Previous Applicants
‘Without loegging in you can: By legging in, returning applicants can view the status of their
applications, as well as search new job cpenings and apply

* Browse cur cpen jobs
* Refer a friend to a specific job

® Apply and check the status of your applications Email Address or User ID:
® Getemaillec Job Alerts’ for jobs of interest to you

online

Password:

Create a UseriD/Password

1t you do not have an email account, please create one:
Microsoft Hotmail: hitp-//www hotmail.com

‘Yahoo Mail: http://mail.yahoo.com Eorgot Password?
Google Gmail: hitp://gmail.goegle.com

Search by Job Number: Find Job

that supperts JavaScript, Tables, Cookies @ friemeriplrer
ur browser dees not

support these attributes, you may (s ol
download your desired choice of browsers K Flrefox

at the right.

@ Pawered by
iGreentree

Helpful Hint: If you forgot your user id then you can use
your e-mail address associated with the account. If you
forgot your password please click on forgot password and
check your e-mail inbox associated with the account.

MY PROFILE

Welcome | My Home Page | Find.obs | My Profile |  pplication Status | Job Alerts | Signout |

Welcome to theNabingon Health Employment Center

Welcome Test.
If you are not Test, please Click hare

You are now signed in to our Career Oppeortunities site and can:

» Create or upcate your cnline profile

* View and apply for open jobs

+ Email a friend with information about any open job

* View the status of applications that you have submitted
« Create or edit your criteria for receiving email *Job Alerts’

My Profile
Find Jobs

Application Status
Job Alerts

Search by Job Number Find Job

. Powered by
iGreentree




Create or Review your profile under the My Profile tab.

Helpful Hints:
o All required fields (*) must be completed in order to save changes
and apply.
e The color coded bars in each section let you know the status of that
section of the profile.
o Please make sure to save changes before proceeding to the next
section.

Welcome ‘ My Home Page | Find Jobs | MyProﬁIe‘ Application Status ‘ Job Alerts ‘ Sign Out |

This profile will be used to create each application you
make for any pesitien with us. You may go to any section
directly by clicking on the section name above

IContact Information

Enter your contact information. Remember to click Save Changss when you are finished

Last Name:
First Name:

Middie Initial(s):

State (ST):
Zip/Postal Code: [N

Email:
e aobrien@amh.org
Home Phone($£8-$88-$8£8):

Work Phone(##§-#88-258£8):

Cell Phone(#s8-228-$£87.
Save Changes S wve & View Next
= Required Field.

Contact Information (v Previous Next

FIND JOBS

Under the Find Jobs tab you can search for open opportunities by inserting
criteria on the left hand side of the page or browsing for jobs by category on
the right hand side of the page.



Welcome ‘ My H »me Page ‘ Find Jobs ‘ My P ofile ‘ Application Status | Job Alerts | Sign Out

Find Job

ﬁ Pleaze enter your criteria and click Find Jobs. You can alse click on a category at right to browse a list of jobs for that category, or if you know
{

the job number you can enter it below and click Find Job.

To zelect multiple search criteria yeu can held down the Contrel key and click on each item.

Search Jobs Browse for Jobs

IS5 New This Week
-- Any Position Type -- & Positions: 5

All Jobs by Title
Positions: 47

- Any Specialty - ¥ 4 Information Physician Practice
by Location
A Positions 3

-- Any Department -- -
Abington Adult Medicine =
Abington Bucks Internal Medicine (ABIM)

Ambler Medical Associates - Blue Bell

Care Coordination Management/Social Work Dept ¥/

Professional/Al
E3 Health

, ———
\E}( Y Positions: 77
-- Any Status -- ¥ [ 4 . [ New Graduate
1] Nursing 1] Nurse
ositions: 74 SoEE
- Any Grade - & B}, Cesioens = B Fostons o
/ >
14/30 - — Operational/Service
Technical
; f Worker Fositions 1<
-- Any Shift -- > Bl Fositions 0 ositions: 7
College Co-
Managerial/leadership op/Summer
Find Jobs L Positions Program
Positions: 0
L]

Search by Job Number: Find Job

@ Help

Welcome | My Home Page | Find Jobs | My Profile | Application Status ‘ Job Alerts ‘ Sign Out ‘
Information Technology Results

ﬁ Fleaze click on a2 job link 1o view the Job Detail.
¥

- 16/34 m- 40

Health Info Full
Systems time

Available Pesitions: 7

() Beturn to Previcus Page

@ Heo

More detailed information on the job can be found by clicking on the Job
Number (e.g. 2014-XXXX).

Please note that “Grade” is an internal classification related to salary for
each position. Salary information is not typically discussed until an
interview is scheduled.



COMPLETE APPLICATION

To apply for the position click on the highlighted words “complete
application.”

Welcome Job Alert:

Job Detail

‘ To apply for thiz Senior Systems Analyst VReport Writer pesition, click on Comolete Apolication .
&5 EBstirn 1o Previous Page

B4 Email this job to a friend

Job Number iRk

Job Title Senior Systems Analyst [Report Writer
[pl1 Elg iy Y |l Health Info Systems

Status Full-time

Grade 88/34

Schedule Men-Fri, occ WEs & Evenings

responsible for comprehensive planning, design, documentation, testing anc implementation of assigned projects relating to
hospital clinical information systems: will be responsible for configuartion of Sunrise Clinical Manager (SCM) as well as report writing
funcicns within the system.

REQUIREMENTS: & or more years in the installation and project management of hospital information systems; Bachelor's in Business

Answer all questions related to the position as below:

Apply for Position

] To apply for the pesition of Senior Systems Analyst I/Report Writer, pleaze answer the following guesticns related to
thig position.

(<]

[Please answer all questions

All Questions are Reguired

iurn fo Previous Page

1. * Do you have over 6 yrs experience in installation and proect

ol [
management of hospital informaticn systems? Yes Ne

M

. * Do you have expience supporting support Core Measure and Analytics o~
initiatives for Allzcripts Sunrige, Optim Pulsecheck, SIS and Care
Manager systems?

ves € No

=

.+ Do you have experience with Expertize with Sunrige Acute Care -
configuration and reporting, relational databases, Structured Query
Language (SQL) and Medical Logic Modules. Microsoft SQL Server, SQL
Reporting Services, Oracle, Crystal Reports, MS Visual Studio, C#,

Objects Plus, Arden Syntax, Micrescft Office, Visio, and cther commen
office productivity applications?

ves O Mo

IS

.~ How did you learn of this job cppertunity? Please Select One @

@

. f by an Employes Referral, who referred you? If you wers not referred
by an existing employes please [save asterisk in box.

6 * Abington Health has a non-nicotine hiring policy. Are you an active

5 © ves © No
user of nicotine procucts?

* = Reguired Field.

Continue

1urn fo Previous Page

@ Hsio




Helpful Hints:

o All questions are required to be answered.

o |f referred by an employee please let us know their name and department

e Abington Health will not hire active nicotine users. Testing to validate
the answer on this application will be performed post-offer, pre-
employment.

e Honesty is the best policy. If any questions are left unanswered or
falsified it is grounds to rescind an offer or terminate employment.

¢ You must hit “Continue” to proceed with application submission.

e You must carefully review the application and make any necessary
changes.

e The Information Acknowledgement should be carefully reviewed and the
final question answered acknowledging the accuracy of the information
contained.

Information Acknowledgement

PLEASE READ BEFORE SUBMITTING

Ve appreciate your interest in our organization and assure you that we will carefully review your gualifications. A
clear understanding of your background and work history will aid us in considering you for the position that best
meets your gualifications.

1. | give permission to Abington Health to investigate any and all information concerning my application in order to
determine my gualifications for employment. | unders 1y migreprezentation of facts contained in this
ssal from employment.

application may be cause for my rejection or dism

r

agree to be photographed by the hospital.

understand that any offer of employment | may receive will be conditicned upcn my taking and passing & pest-
offer medical examination (which may include & test for the unlawiul presence of aru en by & physician
approved by the hospital. | alsc agree to take a mecical examination at such cther times as required by the
hospital (to the extent permitted by law) during the period of my employment.

w

4. | agree that any perscnal property, carried by me from hospital premises, including my packages, brisfoase, or
other hand luggage may be inspected by authorized personnel.

agree to abide by all hospital rules and regulations. | understand that, if employed, my employment will be
subject to the cenditions of any applicable intreductery pericd established by hospital policy. | understand and
agree that, if employed, | will be an employee-at-will. This means that my employment with the hospital can be
terminated or endec by me or by the Hespital &t any time with or withcut any cause or reascn. | understand that
this employment application and any other hospital documents do not cont; y contractual cbligation on the
part of the hospital to employ me f y specific time period. | understand gree that no management
representative of the hospital n other person has any authority to mak commitment to me, or make
a ent for any specific period of time, or to make any commitment to me, or
vith the foregeing statement concerning at-will employment.

o

agreement with me, for empla:
greement with me, that conflicts in any

w

o

n the event of resignation cr terminaticn, | agree to return all hospital property lcaned to me such as identfication
badges, uniforms, library books, keys, etc. If these items are not returned, the hospital may withhold from my final
cempensaticn due me, monies to cover the value of any unreturned hospital property.

7. applications will be kept in our active files for a period of three (3) months.

I have carefully read the above Information Acknowls .gement
and | understand and agree to all of the s _ements._

e Hit the ‘Submit’ button in order to finalize the application. This is at the
very bottom of the page.

WIFUR TANT NUITE REGARDING E-3IGNATURES Sy Lyping LLITILUNG LS @ppICausn,
you acknowledge and agree that your typed name represents your signed n & ) and that you intend
for this electrenic signature to have the same force and effect as a manual (handw ) signature.

U e Dels

FULL NAME - ELECTRONIC AUTHORIZATION

Submit Cancel

3/11/2014



You will be asked if you would like to upload an electronic copy of your
application.

i
Ial Ab‘ington Heal&l AboutUs News ContactUs Ways of Giving

ECIALTIES  FIND A PI CIAN  FIND A LOCATION  PATIEN SITORS HEALTHY LIVING  C

Home » Join Our Team » Abington Memorial Hospital Jobs

Welcome ‘ My Home Page ‘ Find Jobs ‘ My Profile ‘ Application Status | Job Alerts | Sign Out ‘
Submit Application

Please submit any of the following documents you would like to include with your application:

m o

e
rowss

Add Selected Documents Continue Without Adding Documents
@ Help

If your application is successfully submitted you will receive the following
notification:

i
Iﬁl Abiﬂgton Healﬂl About Us News ContactUs Ways of Giving Search Site

ECIALTIES  FIND APl N FIND A LOCATICN  PATIER SITORS  HEALTHY LIVING  Cl & EVENTS

Home » Join Our Team » Abington Memorial Hospital Jobs

Welcome ‘ My Home Page ‘ Find Jobs ‘ My Profile | Application Status | Job Alerts ‘ Sign Out ‘
Application Results

Thank you for your application for employment! Your application will be given full review and consideration for this position.

At any time you can click on the My Home Page link above 1o view the status of all your applications, including this one. we have
your email address, you will also receive an email confirmation for this application.

Again, thank you for applying!
Sincerely,

Human Resources Department

Return to Search




RESUME UPLOADS AND ATTACHMENT OPTIONS

Cut and Paste a Resume to a Profile: Resumes are not required but are
helpful to us to expand on your prior work history. You can cut and paste a
resume in this section. Please make sure there are no symbols such as bullets
in your resume used for this purpose. The use of left justification is helpful
to paste it into the application appropriately.

#1 - Click here...

£ 42 - Then click here.

@ | - rontsca - 0 |1 NN N =S|

A-E-|9 o | X B aN

Enter
= resume
here.

Attaching a Resume to a Position: Some positions are formatted to ask
you to attach a resume to your application. This question will be asked after
the application is submitted. It is not required to attach a resume but is
strongly encouraged if you did not already update your profile to include a
resume.

NEXT STEPS

Once submitted the application is logged to a particular requisition
an HR Business Partner will review the information. The more
information you are able to give on the better the HRBP will be
able to evaluate your qualifications and determine if you will



proceed to an interview. You will receive an e-mail from
iGreentree’ notifying you of receipt of application.

MY HOMEPAGE

You may also check the status of your application by logging into
your profile and clicking on ‘My Home Page’ tab.

Welc \me | My Home Page ‘ Find Jobs ‘ My Profile ‘ Application Status | Job Alerts | Sign Out

12/22/2010

12/16/2010 O

08/25/2007 O

= 2007-0019  Benefits Manager 08/18/2007 01/28/2011 Sorry you N/A
declined our
offer

Most Common Status Definitions:

Application Received means it has been submitted successfully and logged
to a requisition.

Under Review means that it is currently being evaluated by HR and/or
management.

Sorry, Not Selected means that you were not selected for an interview or
hire for this position (follow-up from an HRBP is typically communicated
via e-mail and/or phone).



Please Note: This is only a sampling of status updates.

Withdrawing an Application

View My Application Status

Please use this page to update your contact information on file with us, view the current status of submitted applications, and vie

Click to Edit to the right of the Application Status and Click on
‘Withdraw My Application’ under “Active” column.

Helpful Hint:
You will be asked if you are sure prior to updating your status.

You will need to reapply for the position if you change your mind.

An HR Business Partner may contact you by e-mail or telephone to
clarify certain aspects of your application. Interviews are
conducted by phone or in person. Please check your e-mail and
profile regularly for further communication regarding positions.

Thank you for your interest in employment with
Abington Health!



